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File Maintenance Procedures
** Miscrosoft SQL Server users, you only run procedure #3!!!

** This needs to be performed for each company.

** Make sure you have a backup before starting these procedures!!

** You only need to select the series that you are using with Dynamics.

File ( Maintenance ( pin this palette down

1) Shrink – no one (other than yourself) can be in the system during this step

a. In the Financial series click “All”

b. From the drop down menu for the Series choose Sales and click “All”

c. Select the Purchasing series next on the drop down menu and click “All”

d. Select the Inventory series next on the drop down menu and click “All”

e. Select the Payroll series next on the drop down menu and click “All”

f. Select Company from the drop down and click “All”

g. Click the “OK” button at the top of the screen

2) Rebuild – users can be in the system while running this process

a. In the Financial series click “All”

b. From the drop down menu for the Series choose Sales and click “All”

c. Select the Purchasing series next on the drop down menu and click “All”

d. Select the Inventory series next on the drop down menu and click “All”

e. Select the Payroll series next on the drop down menu and click “All”

f. Select Company from the drop down and click “All”

g. Click the “OK” button at the top of the screen

3) Check Links – users can be in the system while running this process as well

a. In the Financial series click “All”

b. From the drop down menu for the Series choose Sales and click “All”

c. Select the Purchasing series next on the drop down menu and click “All”

d. Select the Inventory series next on the drop down menu and click “All”

e. Select the Payroll series next on the drop down menu and click “All”

f. Select Company from the drop down and click “All”

g. Click the “OK” button at the top of the screen

Please call or email us if you have any questions regarding these procedures.

Thank You!
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