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Restarting Bank Reconciliation With Current Checkbooks

1. Reconcile your last bank statement on the other system which you have been using. Make sure to have a list of all outstanding transactions as of that reconcile.

2. Make a current backup of your data. 

3. Post all other module's batches that would affect the checkbook. 

4. Print an Undeposited Receipt Report (Reports | Financial | Checkbook). 

a. Enter a Deposit to Clear Receipts (Transactions | Financial | Bank Deposits) for any receipts that do NOT make up an outstanding deposit. 

b. Enter a Deposit with Receipts for any receipts that are on an outstanding deposit. 

5. Go to Reconcile Bank Statements (Transactions | Financial | Reconcile).  

a. Enter Bank Statement Ending Balance and Date from the Statement used in step 1. 

b. Specify a cutoff date as the last day of the month being reconciled. This will prevent accidentally clearing transactions from the following months. 

6. Choose Transactions from the Reconcile window. 

a. Mark everything EXCEPT what is outstanding which you should know from step 1 and any transactions entered since the reconcile from step 1. 

b. In Posting Setup (Setup | Posting | Posting), select series = Financial and origin = Reconcile. Clear the Post to General Ledger check box. 

c. Enter an adjustment to make the Reconcile Difference Zero. This adjustment will affect the Checkbook balance. If this checkbook balance already matches General Ledger, let the Adjustment post to General Ledger. 

7. Print Reconcile Edit List and the Outstanding Transactions Report (File | Print).    

a. Make sure these reports match the Reports from the Reconcile in step 1; specifically, the OutstandingTransactions and the Bank Statement Ending Balance. 

b. If any transactions are missing from the Outstanding Transactions Report, you will have to enter them through Bank Transactions making sure not to post to General Ledger if the transaction has already updated it. 

8. Reconcile. 

9. Go to Posting Setup (Setup | Posting | Posting) with series = Financial and origin = Transaction. Select to Post to General Ledger and if you like through General Ledger. 

10. Make sure the Checkbook Register has only the outstanding transactions and the Last Reconcile Balance in Checkbook Maintenance is the Bank Statement Ending. 

11. Verify that the Current Checkbook Balance matches General Ledger Balance. 
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