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Report per Salesperson Dynamics SOP

1) Dynamics ( Report Writer ( Report Task Button

2) Insert SOP Sales Transaction History Detail Report into Modified Reports List

3) Click Open

4) Click Sort

5) Insert the Salesperson ID from the Sales Transaction History File

6) Click OK

7) Click Layout

8) Click Tools ( Report Section Options

9) Click New at Additional header (Be sure not to click anywhere else so it inserts the header properly)

10) Give the Header a Name (Salesperson) and click on Salesperson ID at Field and Click OK

11) Salesperson Break should have been inserted above document

12) At Additional Footers click on Document Footer and click New

13) Give the Footer a Name (Salesperson) and click on Salesperson ID at Field and click OK

14) Salesperson Break should have been inserted below document

The above created the proper breaks and sorts and you can now insert the fields into the report.
1) In the H1 Section insert the Salesperson ID
2) In the F2 Section insert the calculated fields C Line Extended Price, C Total Line Extended Cost, C Total Profit

Please call or email us if you have any questions regarding these procedures.

Thank You!
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