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Setting up a New Fiscal Year
1) Login to Dynamics

2) Go to:  Setup ( Company ( Fiscal Periods

3) Year:  Type the Fiscal Year that you would like to establish (2002).
4) First Day:  Enter the first date of the new fiscal year. (This date will default, based on your previous fiscal year).

5) Last Day:  Enter the first date of the new fiscal year. (This date will default, based on your previous fiscal year).

6) Number of Periods:  Enter number of periods in the new fiscal year.  (This will default, based on your previous fiscal year).
7) Click the Calculate button.

8) Verify that the Date field for each period is correct for your fiscal periods.

9) You may rename the Period Name fields if you so choose.

10) After Dynamics has setup your new fiscal year, you may want to click the Close All button so users can not accidentally post into your new fiscal year until you uncheck the buttons.
Please call or email us if you have any questions regarding these procedures.

Thank You!
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